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Asking the headteacher to withdraw the exclusion in favour of off-site direction


Relevant guidance, documents and legislation: 
· Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement
· Arranging alternative provision

Relevant excerpts: 
· Off-site direction is when a governing board of a maintained school requires a pupil to attend another education setting to improve their behaviour.
Paragraph 36: Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement
· The length of time a pupil spends in another mainstream school or alternative provision and the reintegration plan must be kept under review by the governing body, who must hold review meetings at such intervals as they, having regard to the needs of the pupil, consider appropriate, for as long as the requirement remains in effect.

Paragraph 42: Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement

· Where interventions or targeted support have not been successful in improving a child’s behaviour at their home school, off-site direction can be used to arrange time limited placements at an alternative provision or another mainstream school. During the off-site direction to another school, children must be dual registered.
Page 29: Arranging alternative provision

Suggested wording:
(This suggested wording is a guide. You might need to make amendments to fit the individual circumstances of the pupil in question. You can also make reference to the above excerpts to strengthen your argument). 
My name is {your first name}, and I am the child’s {relationship to child}, assisting {name of young person} with their permanent exclusion from {name of school}.
I understand that {name of young person} was permanently excluded for {reason for the exclusion}. However, we believe there may be a constructive alternative that could better support {name of young person} and the school community - an off‑site direction under Section 29A of the Education Act 2002.
An off‑site direction would involve {name of young person} attending another educational setting, either full‑time or part‑time alongside continued mainstream education, with the aim of improving their behaviour and supporting their learning. This approach could:
· Provide a fresh environment and tailored support for {name of young person}
· Reduce the negative outcomes associated with permanent exclusion
· Maintain a pathway for reintegration into {name of school} once progress has been made
To pursue this option, the permanent exclusion would first need to be withdrawn. We are therefore asking you to confirm whether you are willing to withdraw the exclusion and meet with us to discuss the off‑site direction in more detail.
If you are willing to consider this, we would ask that the school provide the required written notice, including:
· The address of the alternative provision
· The name of the person {name of young person} should report to on arrival
· The number of days the off‑site direction will be in place
· The reasons for, and objectives of, the placement
We would also expect regular review meetings, with our family and {name of young person} invited to attend, and regular reports from the provider on attendance, behaviour, and progress. A clear reintegration plan should be agreed at the outset, with appropriate support from both the provider and {name of school} to ensure a successful return.
If you decide not to consider withdrawing the exclusion and pursuing an off‑site direction, we would ask you to set out your reasoning in full.

This information is correct at the time of writing, 23 September 2025
The law in this area is subject to change. Coram Children’s Legal Centre cannot be held responsible if changes to the law outdate this publication. Individuals may print or photocopy information in CCLC publications for their personal use.
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