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Asking the headteacher to withdraw the exclusion in favour of a managed move


Relevant guidance, documents and legislation: 
· Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement

Relevant excerpts: 
· A managed move is used to initiate a process which leads to the transfer of a pupil to another mainstream school permanently. Managed moves should be voluntary and agreed with all parties involved, including the parents and the admission authority of the new school. If a temporary move needs to occur to improve a pupil’s behaviour, then offsite direction should be used. Managed moves should only occur when it is in the pupil’s best interests.
Paragraph 48: Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement
· Managed moves should be offered as part of a planned intervention. The original school should be able to evidence that appropriate initial intervention has been carried out, including, where relevant, multi-agency support, or any statutory assessments were done or explored prior to a managed move.
Paragraph 50: Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement
· If a parent believes that they are being pressured into a managed move or is unhappy with a managed move, they can take up the issue through the school’s formal complaints procedure with the governing board and, where appropriate, the local authority. Within the school inspections framework, under leadership and management. Ofsted will consider any evidence found of a parent being pressured into a managed move that has resulted in off-rolling and is likely to judge a school as inadequate on the basis of such evidence.
Paragraph 52: Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement
· For the vast majority of pupils, suspensions and permanent exclusions may not be necessary, as other strategies can manage their behaviour. If these approaches towards behaviour management have been exhausted, then suspensions and permanent exclusions will sometimes be necessary as a last resort.
Part one: Suspension and permanent exclusion from maintained schools, academies and pupil referral units in England, including pupil movement

Suggested wording:
(This suggested wording is a guide. You might need to make amendments to fit the individual circumstances of the pupil in question. You can also make reference to the above excerpts to strengthen your argument). 
My name is {your first name}, and I am the child’s {relationship to child}, assisting {name of young person} with their permanent exclusion from {name of school}.
I understand that {name of young person} was permanently excluded for {reason for the exclusion}. However, I am writing because {name of young person} acknowledges that their relationship with {name of school} has broken down, but they would like the school to consider alternatives to permanent exclusion.
A permanent exclusion should only ever be used as a last resort. In this context, “last resort” should be understood in a common‑sense way, meaning that all other reasonable options must have been exhausted first.
We are asking you to consider a managed move. This could offer {name of young person} a fresh start and minimise the negative outcomes associated with permanent exclusion. To pursue this, the permanent exclusion must first be withdrawn.
For clarity, we confirm that {name of school} has not exercised undue influence; the school has not encouraged or pressured us to pursue a managed move. We also confirm that {name of young person} and our family consent to a managed move. 
I am therefore asking you to confirm that you are willing to withdraw the permanent exclusion and then meet with us to discuss the managed move option in more detail.
I would also like to remind you of your obligation to use permanent exclusion only as a last resort. If you are not willing to withdraw the exclusion and consider a managed move considering the contents of this letter/email, please set out your reasoning in full.


This information is correct at the time of writing, 23 September 2025
The law in this area is subject to change. Coram Children’s Legal Centre cannot be held responsible if changes to the law outdate this publication. Individuals may print or photocopy information in CCLC publications for their personal use.
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